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Mission Statement 

Our vision at Dover Christ Church Academy is that all of our students receive a rich 

education which will allow them a wealth of opportunities to lead successful lives. 

At Dover Christ Church Academy we strive so that all students, regardless of academic 

experience, receive a rich and broad education preparing them for higher education or 

employment. 

We believe in inclusive education, that is not narrowed for students of any ability.   We have built 

our curriculum around the demographic of students we serve and believe that it is essential that 

our holistic education model encourages them to be aspirational in their personal goals. 

Enveloping our aspirational curriculum offer is a wide range of enrichment opportunities that have 

been developed to support student wider growth, academic performance and personal 

development. 

Our 7 Year Learning Journey has been designed to complement the development of the ‘whole 

student’ and support each individual into the career or ongoing educational opportunity of their 

choice.  Our ongoing success with students entering meaningful employment or continuing into 

Higher Education evidences that the curriculum design offers real opportunities for social mobility. 

Aspen 2 sits at the heart of our community as a Specialist School within a main school setting.  

With a bespoke curriculum catering to each student’s individual needs, Aspen 2 ensures that 

Dover Christ Church Academy is a fully inclusive school where all students are truly valued. 

Family is at the heart of Dover Christ Church Academy.  We are a caring and friendly school who 

believe that pastoral support and student wellbeing is at the heart of all educational experiences. 

 

VALUES 

The development of the whole person, respecting and nurturing the inherent dignity and potential 

of each individual. 

The development and delivery of excellent teaching and learning. 

The power of education and lifelong learning to transform individuals, communities and nations. 

Our friendly, inclusive and professional community of students, staff and families preparing 

internationally minded individuals able to contribute to a just and sustainable future for the local 

and global community. 
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Academic Honesty Procedure 
 

Context and Purpose 
 
Principled students act with integrity and honesty, with a strong sense of fairness and justice, and 
respect for the dignity and rights of people everywhere. They take responsibility for their own 
actions and their consequences. – adapted from the IB Learner Profile 
 
At Dover Christ Church Academy we believe that learning should be a lifelong encounter with new 
ideas represented in the people and world around us.  This learning should not simply be about 
the acquisition of knowledge or the achievement of formal qualifications but rather it should involve 
a holistic growth which involves the development of the whole person.  The development of 
honesty, personal integrity and respect for others form a key strand in healthy character 
development both in school and in later life.  It is within that context that this policy seeks to 
provide a clear framework for promoting and ensuing academic honesty within our school 
community as a whole and on the IBCP specifically.   
 
 
The IBCP Programme 
 
“The IB requires that every IB World School offering the CP must have a policy to promote 
academic honesty. This policy must be shared with CP candidates and their legal guardians when 
they begin the programme and must be followed up with reminders at regular intervals throughout 
the two years of the programme.” (Career-related Programme Assessment Procedures 2022, 
p.122) 
 
The International Baccalaureate Programme requires all work presented to be the students’ 
original work. Malpractice is recognised across the world as a serious academic offence and is 
unacceptable at Dover Christ Church Academy. Ignorance of malpractice is not a valid excuse and 
any student suspected of malpractice will be investigated by the teacher, IB coordinator or the IB 
itself. 
 
This Academic Honesty policy will be shared with all students by the IB Co-ordinator, the Head of 
Post-16, the Examinations Officer and the Leader of IBCP Core.  Individual teachers will reinforce 
the content of this policy, reminding students of its importance and clarifying its application to their 
individual course elements.  It is expected that the policy is referenced by teachers throughout the 
duration of the course and specifically on each occasion that students embark on a new 
assessment piece or examination.  Where appropriate a simplified, age-appropriate version of this 
policy will be made available. 
 
 
Availability 
 
All students starting the IBCP will receive a printed copy of this policy.  The policy is also available 
on the student shared area and the Academy website.  All IBCP students and their parents or 
carers will also receive a copy of the IB Career-related Programme Assessment Procedures 2022, 
also found at; 
 
https://resources.ibo.org/data/cp-assessment-procedures-2022_c6841d8f-9020-46a9-9010-
f3d347f03027/cp-assessment-procedures-2022-en_619472e6-c652-4ba8-b026-8320f8c6e9a7.pdf  

https://resources.ibo.org/data/cp-assessment-procedures-2022_c6841d8f-9020-46a9-9010-f3d347f03027/cp-assessment-procedures-2022-en_619472e6-c652-4ba8-b026-8320f8c6e9a7.pdf
https://resources.ibo.org/data/cp-assessment-procedures-2022_c6841d8f-9020-46a9-9010-f3d347f03027/cp-assessment-procedures-2022-en_619472e6-c652-4ba8-b026-8320f8c6e9a7.pdf
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Responsibilities for Academic Honesty 
 
The Responsibilities of Students 
 
It is the responsibility of all students to read, understand and adhere to all of the principles, 
guidelines and expectations of this policy.  
 
 
The Responsibilities of Parents and Carers 
 
It is the responsibility of all parents and carers to read, understand and adhere to all of the 
principles, guidelines and expectations of this policy.   Parents and carers should take an active 
interest in the progress of their son or daughter through the IBCP and offer appropriate advice, 
guidance and supervision in matters of independent study and academic honesty. 
 
 
The Responsibilities of Teachers 
 
The first responsibility of teachers in the area of academic honesty is to teach students sufficiently 
well-developed skills in research, citation and referencing that they don’t fall into the trap of 
malpractice. Many students do this through naivety and poor skills rather than a deliberate attempt 
to cheat.  It is for this reason that the first emphasis of this policy is on education and prevention 
and only latterly on breach, consequences and remedies. 
 
“Authentication is an assurance from the teacher that, to the best of their knowledge and belief, 
the work being submitted has been undertaken by the candidate.  For assessment electronically 
uploaded by the school (on behalf of the candidate), the authentication process is confirmed on-
screen by the teacher.”  (Career-related Programme Assessment Procedures 2022, p.123) 
 
 
The Responsibilities of the IBCP Leadership and Examinations Officer 
 
It is the responsibility of the IBCP leadership team to support staff, students and carers in 
developing increasing character, confidence and skill in the adoption of practices and behaviours 
supportive of high levels of academic honesty.   In any instance of a believed breach of this policy 
it is the responsibility of the IB Co-ordinator with the assistance of the Examination Officer and 
subject teachers to investigate in accordance with the procedures and remedies outlined later in 
this policy. 
 
 
Definitions 
 
Academic Honesty is considered in the broadest sense as the production of academic material 
without cheating, lying, stealing or the inappropriate help of others (collusion) or using any source 
of information not appropriately attributed (plagiarism).  Academic misconduct is a behaviour 
(whether deliberate or inadvertent) that results in, or may result in, the student or any other student 
gaining an unfair advantage (or that disadvantages other students) in one or more assessment 
component. 
Academic misconduct includes (but is not limited to): 
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• Plagiarism: intentionally or unwittingly representing ideas, words or work of another person 
without proper, clear and explicit acknowledgement. 

• Collusion: allowing one’s work to be copied or submitted by another and/or releasing 
information about an assessment to another person. 

• Duplication: presenting the same work in different assessments. 

• Falsification: purchasing and/or submitting pieces of written work by someone else, 
misrepresenting actions, parent signature. 

• Misconduct: during an IB examination 

• Unfair Practice: Any other behaviour which gains an unfair advantage for a candidate or 
which affects the assessment results of another candidate. 

 
 
Explanations and Advice 
 
Plagiarism 
 
Presenting another person’s intellectual property or work as your own work (ie. written words, 
ideas, visual images, auditory expressions or any material that comes from another source, 
including the Internet, CD-ROM-based resources and text-based reference materials), without 
crediting the source of that material. Even material that has been paraphrased in the student’s 
own words is considered plagiarised material unless proper credit or explicit reference is given. 
 
Students should not:  
 

• Copy another person’s work;  

• Look at another person’s paper and copy their answers;  

• Rework someone else’s words and not give them credit for the ideas, and thereby pass 
someone’s ideas off as their own;  

• Copy directly from a printed source, by taking someone else’s work and presenting it as 
their own;  

• Copy directly from the Internet, by cutting and pasting someone else’s work and presenting 
it as their own;  

• Use a foreign language translator to change from one language to another and then use 
that translation as if it were in their own words;  

• Have someone do their work for them.  
 
Students should: 
 

• Actively develop their capacity and skills of Inquiry. “We nurture curiosity, developing skills 
for enquiry and research. We know how to learn independently and with others.” (IB LP) 

• Read widely and explore a range of ideas. 

• Make and keep notes including sources (try using software like OneNote to help keep track 
of quotes, images, graphs, URLs and other source references) 

• Develop your own ‘voice’ in your writing, present your own ideas and when presenting or 
evaluating the ideas of others make sure you appropriately credit them for those ideas.  

• Provide formal referencing for any source information you use.  At DCCA we use the 
Harvard system for references in keeping with our sponsor Canterbury Christ Church 
University.  CCCU’s quick guide is given to IBCP students and can be downloaded here:  
https://www.canterbury.ac.uk/library/docs/harvard.pdf  

https://www.canterbury.ac.uk/library/docs/harvard.pdf
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Collusion 
 
This involves supporting misconduct by another student, as in deliberately allowing your own work 
to be copied or submitted for assessment by another student.  
Students should not: 

• Let someone copy your work or assist in their cheating in any way. Both parties are at fault.  

• Let your partner do all of the work on a project and then put your name on the project as if 
you had done an equal share of the work.  

Students should: 

• Engage actively in collaboration and group work.  This is encouraged with the 
“communicators” aspect of the IB Learner Profile: “We collaborate effectively, listening 
carefully to the perspectives of other individuals and groups” 

• Ensure that the work of each individual is appropriately credited. 

• Ensure that where research is a shared task leading to individual submissions of finished 
work, that the final work is representative of your own labour and ideas and that the work 
and ideas of others are properly cited and referenced.   

 
 
Duplication of Work 
 
This is defined as the presentation of the same work by the same student for different assessment 
components and/or diploma and/or school requirements, when it is contrary to the regulations of 
either the school or the external body assessing the work.  
Students should not: 

• Re-submit an old piece of work done by you or someone else.  

• Use the same piece of work for two assessments.  
 
Students may: 

• Make use of prior research or study or previously referenced ideas in writing a new 
response to a new, but related question or assessment. 

 
 
Falsification 
 
Students should avoid websites which offer to help you with your IB or with completing an essay.   
This help is sometimes offered for free and sometimes for payment.  When parents counter-sign to 
authenticate a piece of work as your own they should be confident that it is entirely your own, 
properly referenced work product. 
 
 
Misconduct 
 
All students should make themselves aware of the rules and standards of conduct expected for 
public examinations – both for the IB and for other examination boards.   Staff, students, parents 
and carers should read and understand the DCCA Assessment and Examinations Policy, 
guidelines from the JCQ and the previously cited IB guides: 
(Career-related Programme Assessment Procedures 2022, p.116) (available online at:  
https://resources.ibo.org/data/cp-assessment-procedures-2022_c6841d8f-9020-46a9-9010-
f3d347f03027/cp-assessment-procedures-2022-en_619472e6-c652-4ba8-b026-8320f8c6e9a7.pdf 

https://resources.ibo.org/data/cp-assessment-procedures-2022_c6841d8f-9020-46a9-9010-f3d347f03027/cp-assessment-procedures-2022-en_619472e6-c652-4ba8-b026-8320f8c6e9a7.pdf
https://resources.ibo.org/data/cp-assessment-procedures-2022_c6841d8f-9020-46a9-9010-f3d347f03027/cp-assessment-procedures-2022-en_619472e6-c652-4ba8-b026-8320f8c6e9a7.pdf
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Unfair Practice 
 
Any other behaviour which gains an unfair advantage for a candidate or which affects the 
assessment results of another candidate (for example, taking unauthorised material into an 
examination room, misconduct during an examination, disclosure or receipt of confidential 
information about examinations, obtaining unauthorised access to examination material, the use of 
a calculator or other means of arriving at an answer when this is precluded in the 
syllabus/component, disruptive behaviour in the examination room, failure to abide by the 
instructions of an invigilator, impersonation of another person or forgery of their signature, failure 
to abide by the conditions of supervision designed to maintain the security of the examinations, the 
inclusion of offensive or obscene material in scripts or coursework) also constitutes malpractice.  
(Adapted from the IB Handbook of Procedures for the Diploma Programme) 
Students should abide by the principles and rules of the Academy and the examination awarding 
authorities at all times in all matters of assessment and examination.   
For further information view the IB film “Academic Honesty in the IB Diploma Programme” at: 
https://www.youtube.com/watch?v=Wnn9CX6HrTw 
 
 
Procedure for allegations of misconduct 
 
Alleged Academic Misconduct in an Assessment Piece 
 
If a teacher detects a breach of academic honesty on a working draft of an assessment piece, they 
are to draw the student’s attention to the issue and support them in adhering to the principles of 
academic honesty. 
If a teacher detects a breach of academic honesty on an assignment that has been submitted for 
formal assessment, the teacher will need to make an initial decision as to the severity of the 
misconduct. If the teacher believes that there was intent and that the severity of the misconduct is 
high enough, the teacher will involve the Curriculum Vice Principal, or IB coordinator in the case of 
an IB DP student. An 
investigation will be conducted by the Academy Examinations Officer supported by the Leader of 
IBCP Core (in the case of an IB student) into the allegation of misconduct, including written 
statements from the students involved, and will determine the causes, nature and extent of 
breach.  This will be considered by the Curriculum Vice Principal and consequences of the breach 
of conduct will be determined. 
These consequences may include: 

• no grade being assigned and the required completion of a new assessment piece 

• A meeting arranged with parents and/or carers to discuss the breach and put in place future 
remedies 

• In school seclusion or out-of-school exclusion.  
 
In the case of an IB DP student, if the academic misconduct is detected prior to a formal cover 
sheet being signed, the above procedures will be followed, with the additional consequence that 
the breach of academic honesty may result in no grade being given on an internal assessment 
which will result in no diploma being earned.  
 
If the breach is detected after the signature of the cover sheet, a formal investigation and report 
will be submitted to IBO as per the General Regulations: Diploma Programme. 
 
 

https://www.youtube.com/watch?v=Wnn9CX6HrTw
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Alleged Academic Misconduct during an IB Examination 
 
During a written or oral examination, a candidate may engage in academic misconduct (for 
example, taking unauthorized material into the examination or showing disruptive behaviour) that 
will be witnessed by the coordinator and/or invigilators of the examination. 
 
In accordance with Handbook of procedures for the Diploma Programme, alleged misconduct 
during an examination must be brought to the attention of the Assessment Division, IB Global 
Centre, Cardiff by sending a report to IB Answers within 10 days after the examination. The report 
will be prepared by the Examinations Officer on behalf of the IB Co-ordinator and must comprise: 
 

• a full account of the incident 

• a statement from the candidate(s) involved in the incident 

• a statement from the invigilator(s) 

• a seating plan of the examination room. 
 
If appropriate, the original of any unauthorized material, such as written notes, should be included 
with the report. Note that a candidate will be in breach of regulations if unauthorized material (for 
example, an electronic device other than a permitted calculator, notes, a mobile phone, a 
‘connectable’ device, smart watch etc.) is taken into an examination room, regardless of whether 
an attempt is made to use that material. 
 

Adapted from the Career-related Programme Assessment Procedures 2022 
 

Guidance on how academic honesty is taught 
 
Academic honesty is taught within IBCP Core lessons by their PPS teacher.  It is sometimes 
supported by links with the outreach teams at CCCU and Kent University through ambassador led 
sessions. This is also enforced by their Reflective Project teacher.  All teachers are aware of the 
academic honesty policy and this is shared on the shared area network and on the schools 
website.   
 
Procedures regarding misconduct in school assessments  
 
During a written or oral examination, a candidate may engage in academic misconduct (for 
example, taking unauthorized material into the examination or showing disruptive behaviour) that 
will be witnessed by the coordinator and/or invigilators of the examination.  If it is observed that the 
academic honesty policy has not been followed the misconduct will be sanctioned following the 
schools behaviour policy and the exam boards policy by SLT. 
 
 
 


